CORE TH-1

I 3 - IR=EY

FRHT : THIT 9T

T : TAH 95 Ty : 2021 q7 1 2021-22

e : waSeHeE <t (Functional Hindi), S°F 99 : W9

Al1-FHIN1T

qr&aHH #7 s

ST Rt : aie uE Rt €

TTSTHH BT THIX

FHE

qataeT

(Prerequisite)

T I AT AEAIT FA (G, A F 4 oft gwr/fww § wer 124
STIAT FHFE TUET IV T ZT | (Open for all)

TSI TEqI i
gfefeat (@
AT AT3ZHH)
(CLO)

UTEFH g1 T F g # Rra-ww ax Bl i wfiwgar § anendia

gz g2 2, Nos Frw aw Ba #1 & Faw awg. §it doreat a5 &

wifre 7 21 Bt a2 & &, =12 A FrEtaT 2, FRde s,

THI-SAE WA ¥ R gd & qeer aewest # ggrd A

HqTEAH 2N WA STrg Al ATeAH ¥ FE FA aTel FUAT AE A gl

AFLIFAT 2| THT AGLIFHAT HT FITT 7@ U ATIZF U FaTeH

et &1 a8 arzawH e el & w9 # e By v g

IIETHH F AEqITH -

1. il B3 F wWrwe gwgad o aittos B8 @ s B8 %
TATSAAF AT SATAZIE T FT TLAAT F THH FHT |

2. =% sfraw ¥ fafay eai-fve, sqawma, womam, &Y v e
H 9 21 ATl [ZaT & AT TART H1 T et #r g g

3. WA # TS et S3UTRE ey, TgETaT S s §
ST A P i e et sife e wow |

4. FERT-ART | g9 avett agrfedt F qum &1 o g el et
T & 241 foram &7 avam 2T |

5. qTRwATT aezrast § aif=a gre Bt sta arivarfies a&=8t
I FT AT ATFATAF FET T qfeha T 736917 |

6. forer, =raame, samaE Ud Far F a7 § Frdf g avw 74 F
STEET T G T FETH TAN A % A F afergig 201 |

7. FAT % ATTF &7 H FEG2mW aw® g2l sa-fear =t o s
Atz & forg fBfes sl & ame 67 757 ¥ aqey B-eaT
TR ST (=TT & o1y TSR SUersy F20= § 98/ ghl

¥ g

g1+ - 6

FA AF

ATH IO 3 : 33

ATEHTH & :
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CORE TH-1

AT F - ITIwA it fAvgasg

FATEATT F1 T G&AT — SR - TR (7T Targ = #) « 3 79 wiw @qrg (L-T-P : 3-0-0)

el AT : 90

ECEY f@9T (Topics)

=TT I g

TAISTHEAT [Zeal: 9, Ta&T, ATHFHT0 UF TRHTT |
1 TS farat f RavaTd ud weed |
TATSTAHAT [gral & (A9 &9 |

18

AT vl T TIRT-40 -
4. foraar o qumaE F S |
2. I F AAH |
3. FAT & & H |

18

TSTHTYT: A, =&Y U g |
1] T[STATHT 3T TTYATIT § A<, §90 9797 |
BT 7= - aR=E, AEeFEar ud 9T |

18

WTOT =T 7, Ta=9 Td T9TIT |
IV | 2= arar #1 9m% =7 v Fdant |
WTOT T ALTEAT F THIT U7 q977 |

18

ST SreaTaeti- o, Ty, aieqre ve f@eward |

v | i eresraeh-fmi i sreeasar od wge |
fafay &=t (arfirea, s, yemafes va f&fe) & yger 2
ATl ITRATIO 9157 | (50 945%)

18

TTRATTo e reaTae, BT g

TRl ¥ - Sqea AeqgT qare+

TS YEd e, Ha W TEdeh, AT GETEA

AT TG e [/ TTST A TeA/97ST qAT

1. SETH, ST T, — “gerEiE Bl ST G avraare” - areft wewreE, e, 9-2007
FANY, ALTAT ~"TISTATIT A" - (H. FOT FHIC TEATHT) - Fea (4 Tgeal geq19, 78 RZewt |
AT, ST — “arfeariie sreara i B amn” - 99, 9T AqaTs  Rug, T Re

T-1986
4. Ty, AR —yEsEgas Gl - arft ywreE, s|mEEs, 9-2016

Ao, 3 - “TATSTAHAT (Eeal: g 3T T - ATt weahter, f&eett, §-2010

Z=H, NG9S — "SIt e et - SEer yare, &edl, 9-1998

Erog<i
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CORE TH-1

10.
11.

12.
13:

14.

famY, ey v e ey - W‘IH"TEE%T‘?[ - grefteor fadrosy afafa - amft
FeRTIT, et |

e, 1. W — “ATeraTe H @rat o §A” — aroft Tehterd, fReeil, §-2016

QTS HATLATT — “THTSTHAH Toval il T4T AT - AEATA THH, TATGEE, H-2007
FSTHIRT — “HTAH fBeal” - arft wearer, =, §-2010

AT, G- “TTSTATT- FT-Frateaa: Al Ud TR - a1 T, Ogesl,
faett, §-2015

HATTALHT — “TASAGAF (aval: TEERAT A Tgeq” - Feweq whre, e

“TITHT TsaTadl” - AATF T qhA TRl TaTaeA T ATANT, 7% 3o |

g eTaR AT (§§$ AT TR SR, AR AT, §- W1 2020

Fe R deaTse vd Rivew dud-g7

VO G e e (BeE

www.ndliitkgp.ac.in (National Digital Library of India)
http://www.csttpublication.mhrd.gov.in/english/index.php
https://rajbhasha.gov.in/en/ol clause
http:/ignou.ac.in/eGyankosh
https://ugemoocs.inflibnet.ac. in/
https://www.swavamprabha.gov.in/

www.mgahv.in

W T - sTqeifaa gegisa faten

e Taa geaisd afd
AferFaH &% : 100

T FATIF Jedi®d (CCE) & : 25 FErafa=media o (UE) : 75

HARF i : FATH 22 15
qqd AT TediHA (CCE): AATZAHS/IFIATHTT (Presentation) 10

FT I 25

el .

ATATT () - A= Afq g 97 (FhF 50 9753) 03 x 03 =09

IECIECIERIRR R ST () : FTE T T (el 200 2Ts7) 04 x 09 =36
THYT 1 02:00 5 AN (F) : &7 &9 3T 997 (T 500 915%) - | 02x 15=30

FA S 75

o= =g foqofi/game | =T

(@e
(o AT GAT 378 )
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CORE TH-2

W 3 - 9=

FHAFH  THTOT T

T : 2021 T 2021-22

FET : TIH a9

e : wasE @ (Functional Hindi), s o= ; fa=iiar

IISTHH FT HIE

A1-FHIN2T

qreusy FT fF

TS faal : Fraiadt ST

qTSIHH FT TH1T

FHE

afirT

(Prerequisite)

5 FTE A AETAT T F O, A ¥ Pt st s/ # e 124
AT GHEHET THET AT it & | (Open for all)

QISTHT AT Y
qRATeeaT (FH
AT A3EHH)
(CLO)

Ay e EfSreer 4o # off e % (i U qhTdt Fraradi § FarsT F qie-
T | T T & ATH-ATF QAT FATad ] TE T HT T A qIE 9 grav
| oEH q=mateat, At o Aresdiel 9% g arelt wrdaral F FEq-aodad ATS
THHT g Ul TeedT 21 39 a1 gt Bforeer aats & 9y $-sifha(e-office) T
yaeT HT dS T F2T g1 WEATS ATHT 7 THT B S T T4 17T ATLTLOT F
TATET &1 F A A BT g1 waseers B R o areawe % Rl # sRew
T FATOE] A FEET ¥ Eetaat #w g wer o wates # vy
g el fafee e & o= & fEfare gatt, wemsme f sl afEagy & & sy areh
AT Uo [T A= 7 SATEgI S HUAT 81 91 87 24 AT ATHTET S0 §

| =t (e- off.ce)ﬁﬁammﬁzwﬁwﬁaﬁmw&ﬁamaﬂw

TTETHH FT T
TSIHH & TEqIA & -
1. FATET FeTS # et & B Areaw & F1 w7 Fv Frae
et g1 wem)
2. Tf¥rer amrerfirn, arerrae, et U AT T 3 e &
=T TR ZE AT 378 39T A T AT FT THT|
3. FEATAT F FFIS AT A a4t & FFemdT 7 = afifa g afes
FTATTAT AT 1 AIH ARl o STord T it qer o w371 |
4. Sfta & fafay et  soen g ATl AT F SATagria YA 7 71
BT HAAT TAT FTAFTS T ATATT FE F THERT Ava< 7 q0eq= o
e S, Forerdr Rremef? it oy sseft vt & 2@ TH 20
5. 39 qrzaEH & A=37= F ety i Bt smatest § wids & =
H TISRITE 979 T T FATIAT T

N

dzTfa® - 6

RREETD

ATEHTH & : 25+75

FIAAH IN9T S : 33
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CORE TH-2

AN F - TSI Sl (39T a5
ST T FF HEAT — SRR - TR (3 are 2 §) : 3 79 ¥ q80g (L-T-P : 3-0-0)
T AT : 90 :
THE 9T (Topics) =TT Fit T
Frgterdt et : Y, FeT ud qiearT |
1 Fraterd 1 F -G S T | 18
T-FATAT (e-office) : U=, FEATG T Ud ITAIET |

TA-E T THT |
: FTATAAT I FT TEET F T2oA | s
FTATAAT TA-er@e afafer : =& o 7 =77 |

FraaT IT-aET |

FTATAT TeaTaeAT U ATIIN |-

FATTHT O - 1. ITEO-AEA o T | ’ 8
2. ooy, strae, 9fos, e, Afee=mT |
3. & fastta 7 yfa9sq |

SATTATTE 9= A, T A FAvAr |
IV | arforfSas o o, s vd fdramd | , 18
TEAaTs a9, e 9=, MiEeEr g=er, #eew, F ure )

T T Teaad : qF, FHET Ud [FOqary |
\% AT ; o7, T, Ty ve T | 18
qeetad : 3%, Ty, FOwary vd giEar |

ARG G BT+ e-office, &-3ifim, T, Fooa, aTae, AR, areer, AT, Hareo,
AT | - Aqeifaa Teqa+ qare+

SR AT [Eeh A/ TS HETEA/ TS qTAH
1. TEETHY, T FHY —"F ST AT A7 FATedT Feat” - Hier gfecden, fwft, §-1995
2. =qdar, StiERRE - Cfeeauii-grEy” - FToft e, fewl, §-2016
3. Zed, U.UTAEE — "SRt arereh 2t - Saves warer, fRelt, 9-1998
4. TRy, =t ey — o sEg afET” — arft e, &, §-2000
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CORE TH-2

© ® N o o

uTeSTter, =, SHEE — CsATaET e gy - aroft yerae, e

TSR, -“WTuT ¥ SFagre” - aTvil Farer, feedt, §-2010

Brs7, TR — AT (Real A SHET - aEtorar e, e, §-2010
AT — “SATSTger f2edl: ST i nhiger” - fre wra, feedi)
sfraTeas, =F.AT U, — “STaer i 2y - aToft wehree, T, #-2016

a@srﬁﬁéaﬂﬁzqa%ﬁmm‘aﬁ

www.ndliitkep.ac.in (National Digital Library of India)

http://www.csttpublication.mhrd.gov.in/english/index.php

http://ignou.ac.in/eGyankosh

www.vishwahindidb.com
https://swayam.gov.in/explorer?category=Language

https://eoffice.gov.in/efile.php

https://ugecmoocs.inflibnet.ac.in/

® N oL W~

. https://www.hindisahity.com/letter-writing-in-hindi/

agmﬁ"cr AT GHEHE A AT TTSTHA :
1. Diploma in Modern Office Practice (DMOP) -

http://ignou.ac.in/ignou/aboutignow/school/sovet/programmes/detail/693/2

AT % - AR geaie fafeat

S RCRE SRR RIEBREIPRIE

FferRay & : 100

qad =A% eaiad (CCE) 3% : 25 g fEmmerfe o (UE) : 75

ST TeaT FATH ¥ 5

Tad SATTH GedThd (CCE): | SeTeaHe/I=d 07 (Presentation) 10

Fe AF : 25

g{m'*“ ATATT (&) : A Afq @ T (T 50 97%2) 03 x 03 =09

e AT () : AT T T (T4 200 4753) 04 x 09 =36
AT () : &7 &7 ITEF T (e 500 53) 02 x 15=130

Fel AF 1 75
ge 7 g feorofi/aETa ICEED

(e

C %o, T07. Frar )
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CORE TH-2

qraStter, Sf. J9=E — “sATaT g Feal” - aroft e, e

FSTHIEH, - AToT A& - AT JahTer, feett, §-2010

o, TR = © s Tt ofiT SHe=ETe” - qetdr yawre, e, §-2010
HATTALHT — © feeal: are AT v aiged” - fawew yere, e
. ofrareq, st - ¢ feedt” - aroft weprar, fReelt, §-2016

9T derarge g Reforee dus-
»\fW\\-’.ndl.iitkun._ac.in (National Rigital Library of India)
http://www.csttnublication.mhrd.?aov.in/ens:lish/index.nhp
http:#/ignou.ac.in/eGvankosh

www.vishwahindidb.com
https://swayam.gcov.in/explorer?category=Language
https://eoffice.gov.in/efile.php j

https://ugemoocs.inflibnet.ac.in/
https://www.hindisahity.com/letter-writ\i-n,q-in-hindi/

HT FHHE AAATIA TTSIAHT \

1. Diploma in Modern Office Practice (DMOP) -
http://ignou.ac.in/ignou/aboutignou/school/sovet/programmes/detail/693/2
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